
     
 
 

 
 

 
MOBILE PHONE POLICY & GUIDELINES 

 
Phones are not to be used during the school day.  Pupils must put their phone away either 
in an unlocked pouch before entering the school gates and will only be allowed to turn on 
their phones once they have left the school buildings at the end of the day. If a pupil should 
need to contact home during the school day, this should only be done via the main school 
office, or by seeking permission from a member of staff. 
 
Yondr System 
 
Every pupil will be assigned a personal mobile phone pouch. It is each pupil’s 
responsibility to bring their pouch with them to school every day and keep it in good 
working condition, clearly named on both the inside and outside. 
 
DAILY PROCESS 
 
As pupils arrive at school, they will:  
 

1)​ Turn their phone off or onto airplane mode. 
2)​ Place their phone inside their pouch, leaving it unlocked. 
3)​ During form time (lesson 1 on a Tuesday), demonstrate to their form tutor/teacher 

that the phone is in the pouch. 
4)​ Lock the pouch in the presence of the Form Tutor/teacher. 
5)​ Store their pouch in their locker for the day. 

 
At the end of the day, pupils will unlock their pouch at one of the unlocking stations on 
the school site; remove their phone, and put their pouch in their bag. Students must bring 
their pouch to school with them each day, we recommend that they leave it in their bag 
overnight. 

 
Students arriving late or leaving early will pouch/unpouch their phones in the main 
school office where there is an unlocking device.   
Students attending homework may unpouch their phone in the presence of a supervising 
member of staff, solely for the purpose of contacting their parents about collection from 
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school. Parents should continue to contact the school office when collecting their 
daughter and the office will relay the message to the library. 
 
 
VIOLATIONS 
 
Pouch Damage / Lost Pouch / Using Phone During School  
 
If a pupil is found with a phone not in a Yondr Pouch, they will be issued with a Head of 
Year detention and parents will be notified. Should this behaviour be repeated for a 
second time, parents will be asked to come and collect their daughter’s phone in person.  
If a pupil reports that they have lost their pouch, they will be given one week to locate it 
before parents/guardians will be required to purchase a replacement pouch. During this 
week the pupil must hand in their phone to their Head of Year every day. Contact will be 
made with parents to confirm the pupil has lost their pouch. 
 
If a pupil damages their pouch to the point where it is unusable, a new pouch will be 
required to be purchased at a cost of up to £25. 
 
Examples of pouch damage include: 
 

●​ Bent pin 
●​ Ripped fabric 
●​ Deep scratches on the lock exterior + green ring  
●​ Pin and button not fully recessing due to pin damage 

 
Forgotten Pouches 
 
If a pupil forgets their pouch, their phone must be handed to the pupils’ Head of Year 
and then collected at the end of the day.  
 
A behaviour point will be issued. 
 
If a pupil consistently forgets their pouch, it is considered lost. Refer to the Lost Pouch 
policy above. 
 
6th form students 
 
Pupils in years 12 and 13 are allowed to use their mobile phones when they are in the 
Foundry, a designated 6th form area. They are not allowed to have visible phones on 
them in any other part of the school. Behaviour points and sanctions will be issued if this is 
not the case. 
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     Staff Use of Personal Devices and Mobile Phones 

●​ Members of staff will ensure that the use of personal phones and devices 
takes place in accordance with the law, as well as relevant school policy and 
procedures, such as: Confidentiality, Safeguarding and Child Protection, Data 
Security and Acceptable Use Agreements. 

●​ Members of staff should not have their phones visible around pupils during 
the school day unless they have dispensation to do so (such as it being part of 
their role or an emergency situation) 

●​ Personal digital recording devices must not be used for taking, editing or 
transferring images or videos of pupils.  

 

Updated: EWA September 2026         Next update: September 2027 


